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Appendix Submitting and paying for the application by the 
foreign national 

 
Do not enclose this appendix with the form! 

 
Below, you can read how you can submit and pay for the application for a residence permit or a change to the 
restriction on the residence permit.  
 
Please note! If you rely on an exemption from the requirement to apply for a regular provisional residence permit you 
must first send the application by post. You will then receive a letter from the IND stating how you must pay the fees. 
 
Submitting an application for a residence permit or a change to the residence permit 
You send the application form, the appendices and the evidence to the IND by post. Make copies of all documents and 
supplementary evidence and send with the application form. Never send any original evidence. You must make clearly 
readable and full copies of the original evidence on A4 size paper. Do not use other paper size, any staples or 
paperclips. Write down your V-number or client number on each copy. If you do not know these numbers, then please 
write your name and date of birth on each copy. Do not send any USB sticks, CDs, DVDs, photo albums, receipts and 
suchlike. Put all evidence in a sufficiently stamped envelope. Send your application to the following address: 
 
Application for an economic purpose of residence (work, study, 
for example) 

Immigratie- en Naturalisatiedienst 
Postbus 5 
9560 AA Ter Apel 

Application for a social purpose of residence (family members 
and relatives) 

Immigratie- en Naturalisatiedienst 
Postbus 16 
9560 AA Ter Apel 

Application for medical circumstances Immigratie- en Naturalisatiedienst 
Postbus 1 
9560 AA Ter Apel 

 
You can also visit the IND Desk in person in order to submit your application for a residence permit. You need to make 
an appointment. Please visit www.ind.nl for the ways you can contact the IND. You must bring the original copies of all 
requested documents and evidence. The IND verifies and copies these documents, after which all original documents 
are returned to you. The copies must be enclosed with your application. You must also bring your valid border-crossing 
document (passport, for example) with you. 
 
How do you pay? 
An application is not free of charge. The costs depend on the purpose of the residence applied by you. If you submit the 
application by post, you will receive a letter containing the amount of fees and information on how to pay, after the IND 
has received your application. If you submit the application at the IND Desk, you can pay the fees due at the IND Desk. 
You can pay with a bank card or in cash. 

 
Here, you can find no information about the costs or any exemption from having to pay fees. Please visit www.ind.nl if 
you want to know the costs beforehand. If the assessment of your application shows that you do not qualify for the 
residence permit applied for, you will not receive a refund. 
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What happens with your application? 
If you have submitted your application to the IND and paid the related costs, the IND will assess your application. If 
your application is incomplete, the IND will be unable to properly assess your application. If you fail to make a payment 
or timely payment or submit an incomplete application, the handling of your application will be delayed. You will be 
informed in writing once your application has been handled. If your application is granted, you will also receive a letter 
with information about the follow-up procedure. 
 
Providing correct information 
Providing incorrect information or withholding relevant information may lead to withdrawal of the permit. If punishable 
offences are observed, the IND reports this to the police. 
 
V-number 
A V-number is a unique number, which is used for identification of a foreign national by the IND and cooperating 
organisations (such as the Aliens Police). The number is listed in the correspondence which the foreign national or 
sponsor receives from the IND and other organisations and is also printed on the residence document itself. 
 
 
Processing of personal data  
The Immigration and Naturalisation Service (IND) processes personal data when it processes your application, 
notification, or request. This means that if needed the IND will request data from you yourself and other organisations 
or persons. The IND also uses and stores data and shares them with other organisations. When doing so, the IND 
strictly adheres to the stipulations of privacy legislation. For instance, the IND must treat data safely and with due care. 
The law also gives rights. At your request, you are allowed to see which data on you the IND processes. You can also 
get information on why the IND does so and to whom your data have been passed on. On www.ind.nl you can read how 
the IND processes your data and which rights you have. You can also read how to use your rights. 
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